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Group Products  |   Group Dates

This example teaches you how to group pivot table items. Learn how to group products and how to group dates

by months.

Below you can find a pivot table. Go back to Pivot Tables to learn how to create this pivot table.

Group Products
The Product field contains 7 items. Apple, Banana, Beans, Broccoli, Carrots, Mango and Orange.

To create two groups, execute the following steps.

1. In the pivot table, select Apple and Banana.

2. Right click and click on Group.

9.7k

Group Pivot Table Items in Excel - Easy Excel Tutorial http://www.excel-easy.com/examples/group-pivot-table-items.html

1 of 5 ب.ظ 01:06 2015/09/09



3. In the pivot table, select Beans, Broccoli, Carrots, Mango and Orange.

4. Right click and click on Group.

Result:
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Note: to change the name of a group (Group1 or Group2), select the name, and edit the name in the formula bar.

To change the name of the newly created field (Product2), double click it. To ungroup, select the group, right click

and click on Ungroup.

5. To collapse the groups, click the minus signs.

Conclusion: Apple and Banana (Group1) have a higher total than all the other products (Group2) together.

Group Dates
The Date field contains many items. 1/6/2012, 1/7/2012, 1/8/2012, 1/10/2012, 1/11/2012, etc.

To group these dates by months, execute the following steps.

1. Click any cell inside the Date column.

2. Right click and click on Group.
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3. Select Months and click OK.

Note: also see the option to group by seconds, minutes, hours, etc.

Result:
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Conclusion: May is the best month.

Do you like this free website? Please follow us on Google+
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Learn more about pivot tables, use the side menu >>

Go to Top: Group Pivot Table Items    |    Go to Next Chapter: Tables
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